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Frontline Supervisor 

Orientation Checklist
Note!  Use the checklist below as a guide during the orientation of new frontline supervisors. 
Name:
Operation Type:      





General Job site Documentation




Emergency Response Manual and Location
· Emergency Response Marshalling Points

· Emergency Numbers

· Emergency Response Team Members

· Emergency Response Arsenal

· Communication On and Off Site

· First Aid Attendants

· OHS Committee Members

· Hazardous Products Checklist

· Procedure to Follow In Case of Injury

· Fire Response Procedure (fire equipment)
· Spill Response Procedure (spill kits)
· Siltation Response Procedure (hay, filter fabric)





MSDS Sheets









WHSCC Poster




Tag Out System Awareness









FMOM




OHS Jobsite Inspections








Jobsite directive booklet









Job Hazard Analysis Binder




Environmental Work Instructions / Standard Operating Procedures

______

Environmental Protection Guidelines
___________


Safe Practice Manual
___________


Utilization Standards Poster
___________


Meeting Minutes
___________


General Contractor Liability Insurance





Safety




Incident Reporting Procedure (WISARD)
            





Meetings (Jobsite, District, and General)




Policies 
___________
                       First Aid, OHS Health and Safety Policy 



O.H.S. Act and Regulations

___________



RTW Policy Statements (WHSCC Act, Sec. 89/89.4 – RE-02

___________



Right to Refuse (OHS Act, Sec.45 (1)

___________



Right to Know (OHS Act, Sec. 5 (c))

___________



Right to Participate (Regulations, Sec. 39 A1



First Aid Supplies/Stretcher / Book

___________


WHMIS Labels





Planning




Planning Process (Annual, and 5 year)





Special Considerations/PWSA Requirements




Planning tools (Maps, Photos, GPS)





AOP Considerations (Buffers, PSPs, Cabins, Raptors, Sensitive Sites)  





Pre work Meetings (Meeting outline and purpose)





Environmental




Environmental Management System (ISO 14001)





Sustainable Forest Management (CSA Z809)




Incident Reporting (Types and Procedure)




Meetings (Jobsite, District, and General)


______
            Waste Oil Disposal
___________


Fuel Storage Tank registration / placards





Operational





Collective Agreement (Union operations)





Inspections (#1, #2, and #3)





Incentive programs (Contractor and Safe hours for employees’)





Stream Crossings (Approvals, procedures, temporary crossings) 





Road Construction (Approvals, procedures, width length)





Operating Permits from Government
___________


PWSA Approval





Truck inspections

___________


Equipment Orientation





Emergency Response Drills

Employee:





       Signature: __________________________


Oriented By:  ______________________________   Signature: __________________________
Date:









Document valid for 48 hours from date printed.  Check CBPP Woodlands EMS for most current version.
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