


Report of Disciplinary Action (Woodlands)

Employee’s Name 




  P/R No. 

  S.I.N. 



  

The above employee was disciplined as indicated below for the reason or reasons shown and/or explained.

Reprimanded   FORMCHECKBOX 
          Warned   FORMCHECKBOX 
           Suspended 

 Days          Discharged   FORMCHECKBOX 

 FORMCHECKBOX 
  Absenteeism

 FORMCHECKBOX 
  Carelessness

 FORMCHECKBOX 
  Chronic Lateness

 FORMCHECKBOX 
  Disobedience

 FORMCHECKBOX 
  Disorderly Conduct

 FORMCHECKBOX 
  Drinking – Prohibitive use

 FORMCHECKBOX 
  Horseplay

 FORMCHECKBOX 
  Insubordination




 FORMCHECKBOX 
  Intent to Harm

 FORMCHECKBOX 
  Leaving Worksite 

       without permission

 FORMCHECKBOX 
  Loafing, Loitering

 FORMCHECKBOX 
  Negligence

 FORMCHECKBOX 
  Poor Housekeeping

 FORMCHECKBOX 
  Poor Production

 FORMCHECKBOX 
  Quality of Work




 FORMCHECKBOX 
  Quitting Early

 FORMCHECKBOX 
  Safety Violations

 FORMCHECKBOX 
  Violation of

       Smoking Regulations

 FORMCHECKBOX 
  Violation of

       Fire Regulations

 FORMCHECKBOX 
  Violation of WHSCC

       Accident Prevention 

       Regulations

The case in point is not covered above or requires further explanation as follows:

This constitutes the       First  FORMCHECKBOX 
          Second  FORMCHECKBOX 
         Third  FORMCHECKBOX 
          offence on record.

Date 



  Signed 




 Title 




Original plus 1 copy  -  sent to Human Resources Dept. (for employee’s folder & Union)

1 copy -  given to the Employee

1 copy -  retained by Superintendent

